







Section 1—Organizational Profile

	  1
	Name of Organization
	

	2
	Address
	

	
	
	

	
	
	

	3
	Email
	

	4
	Phone Number
	

	5 
	Fax Number
	

	6
	Contact Information 
	Name:

	
	
	Title:

	7
	Chair of the Board 
(If applicable)
	

	8
	Corporate Status
(Please Check One)
	 	Registered Not-for-Profit 
Registration Number          ____________________________

	
	
		Registered Business
 	Registration Number          ____________________________

	
	
		Non Registered 



If available, please attach a copy of your organization’s most recent Annual Report to your final submission and/or provide a list of your organization’s current board of directors. 

Signed:						 	
Title:                 					
Date:					
1

2

Section 2—Course or Program Profile
Please provide the following information for each course or program that you wish to have considered for approval.

1. What is the official title of the course or program?
	




2. How many years has your organization offered this course or program according to the same standards described below?     

__________ Years

3. Please indicate which of the three learning areas identified in the Personal Development Credit policy applies to this course or program (check one). 

	
	

	Arts
	

	Languages
	

	Leadership
	



4. Approximately how many hours are required for students to complete independent study and/or classes in preparation for attaining final credit for the course or program?
__________ Hours

Note: A minimum of 55 hours is required for students to attain a half personal development credit 
                 and a minimum of 110 hours are required for a full personal development credit.
5. Please list or attach a list of the learning outcomes (i.e., what students will know and be able to do by the end of the course) of the course or program.
	



6. Please describe or attach a list of the key learning activities that students experience in achieving these learning outcomes.
	



(a) For language course or program providers only, please indicate how the standards outlined in Appendix A— Information for Providers of Language Courses or Programs are reflected in learning outcomes, activities and assessment strategies of the course or program. 
	



7. What methods are used to:
a. Assess learning during the course (e.g., presentations, demonstrations, performance, written assignments); 
	



b. Evaluate learning at the end of the course (e.g., final demonstration, project, test)?
	



8. How does the course or program reflect the Atlantic Provinces’ Graduation Competencies? Please indicate which of the following Essential Graduation Learnings are reflected in the goals of the course or program. 

	Graduation Competencies
	Applies 

	Creativity and Innovation
	

	Citizenship
	

	Communication
	

	Personal – Career Development
	

	Critical Thinking
	

	Technological Fluency
	






9. How does the course or program reflect Nova Scotia’s Public School Program—Principles of Learning? Please indicate which of the following Principles of Learning are reflected in the learning activities and goals of the course or program.
	Principles of Learning
	Applies 

	Learning is a process of actively constructing knowledge.
	

	Students construct knowledge and make it meaningful in terms of their prior knowledge and experiences.
	

	Learning is enhanced when it takes place in a social and collaborative environment.
	

	Students need to continue to view learning as an integrated whole.
	

	Learners must see themselves as capable and successful.
	

	Learners have different ways of knowing and representing knowledge.
	

	Reflection is an integral part of learning.
	



10. Please describe the policies or practices that your organization has in place to ensure that the full participation of students is not limited by:
a. Language barriers
	


b. Physical or cognitive ability
	


c. Gender
	


d. Race
	


e. Ability to pay for enrolment fees or other costs associated with the course or program.
	






11. Please describe your organization’s policies regarding student supervision while attending the course, either at a central site or on field trips and other venues.
	




12. Please describe your organization’s policies regarding student transportation in private vehicles.
	




13. Please describe your organization’s policies regarding child protection and instructor screening (e.g., criminal record and child abuse registry checks).
	




14. Please describe your organization’s insurance coverage as it relates to liability. Where applicable, provide details regarding the organization’s and/or the parent or guardians’ responsibility in the event of an accident. 
	




15. Please describe the policies and practices in place to protect students’ personal information.
	




16. What kind of documentation (e.g., certificate, letter of completion) do students receive if they successfully complete the course?
	



17. If the course is offered at multiple sites, please confirm that standard document is used at each site and attach a copy to your application.
	



18. What type of assessment do students receive if they successfully complete the course? A Numerical grade or a “pass”? Check One
___   Numerical Grade 			_____ Pass


Section 3—Supplementary Information

19. Does the course or program have provincial, national or international recognition? If yes, please describe.

	




20. What is the language of instruction for the course or program?

	




21. What learning materials (e.g., books, manuals, online resources) are used in the course? For each, please list the author or organization responsible for publication.

	




22. What training do course or program instructors receive? Please describe the training—the content, how often it is provided, who provides it, and the type of certification obtained (if applicable). If instructors do not receive training, what criteria are used to assess their suitability for delivering the course?

	




23. Where is the course or program offered in Nova Scotia (please list all sites). If the course or program is offered at one site only, please describe your organization’s interest and capacity to expand to new sites in different regions of the province over time. 

	




24. Is there any additional information that you would like the committee to be aware of as they review your application?
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Application Checklist 

Note: This checklist is for your use only and does not have to be returned with your Application.

1. The timeliness and requirements of the application process have been read and understood by everyone involved in completing it.
2. The Application provides detailed information for each section of the course/program profile and supplementary information sheet.
3. A list of the organization’s board of directors and a copy of our most recent annual report (if available) are attached.
4. A copy of the documentation issued to students upon successful completion of a personal development credit is attached.
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